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Owners: Mrs. Lisha and Mr. Lindsey
1300 W Euless BLVD
Euless, TX 76040
Email: Treeleafkids@yahoo.com
Website: Treeleafkids.weebly.com
Phone: 817-508-0018

Our goal at Tree Leaf Kids is to provide high quality, appropriate childcare for children with a focus on the individual child's age and ability to stimulate social, physical, and emotional growth. We will provide a safe, nurturing, and recreational environment for children while their parents work or attend school.

We have created a structured curriculum built on appropriate preschool educational objectives that will help ensure that your children learn essential skills that support their cognitive, social, and emotional development and prepare them for kindergarten.

Policies: Policies are reviewed annually and updated if necessary.

Hours of operation and Fee Structure: Monday – Friday 7:00 a.m. to 5:30 p.m.
Any extension of the operational hours will be a $5.00 late fee plus $1.00 per minute. Payments are due every Monday morning. If payments are not received by close of business on Monday, the child may not attend until payment including late fee of $10.00 is paid in full unless special arrangements have been made. The tuition rate sheet will be provided to the family upon enrollment.
Withdrawal from program procedures: I ask that all parents give a two-week notice prior to removing the child from care to allow time to fill their spot. Regular tuition/fees will be charged for absences. This policy has been adopted because costs for staff and programs remain the same when children are absent. All holidays are paid by the parents.
Absences: If your child will be absent, please call the center before 10 am to notify management. 
Procedures for the release of children: Everyone is to sign their child in and out of care. Your child must be delivered and picked up by an authorized person. We must have proper identification of every person on file that is authorized to pick up your child. 
NO outside toys are allowed.
Illness and exclusions criteria, medical emergencies, and Parental notifications
SICK CHILDREN ARE NOT ALLOWED, NO EXCEPTIONS:  Sick includes the following: Diarrhea, fever with temperature over 99.0, signs of newly developed cough or strong cough, runny nose, vomiting or upset stomach, fatigue, irritability and headache, unusual or unexplained loss of appetite, any discharge or drainage from the eye, stomach viruses, infectious diseases, and rashes. If your child has green mucus that generally means infection. Your child will not be able to return to daycare for 24 hours and must have a doctor's note. We will contact the parent for immediate pick up. If there is a serious emergency or child is seriously injured, we will administer CPR and/or appropriate First Aid until EMT arrives. We will call 911 immediately for assistance and then contact the parents. Tree Leaf Kids is not responsible for any payments for medical care.
Physical Activity: There will be outdoor play every day unless there are bad weather conditions.
Clothing Guidelines: You must bring an extra pair of clothing to leave here at the school for your child. Please make sure your child has the appropriate clothing for the weather type, being that we will have outdoor play. 
Parent Conferences: Parent conferences are given upon request. 
Screen Time Policy: Children will be allowed no more than 1 hour and 30 min of screen time each day.
Updating child’s information: Parents are free to update information on the Brightwheel app or send an email to treeleafkids@yahoo.com.
Meals: Tree Leaf Kids will provide a mid-morning snack and an afternoon snack. Lunch must be provided by the parents. Tree Leaf Kids will serve milk or water with each meal/snack. 
Nutrition education and procedures: Liquids and food hotter than 110 degrees are kept out of reach from the children. Outside food is commercially prepared or prepared in a kitchen that is inspected by local health officials. Parents are to bring the child a nutritional lunch. An example of a proper lunch would be a lunchmeat sandwich, apple slices, and carrot sticks. We do not give the kids junk food unless there is a special occasion such as a birthday party etc. We will keep all lunches refrigerated. 
Accommodating families and children: Tree Leaf Kids Supports families and children who may need additional accommodation, to include home language, special needs/differing abilities, and/or cultural backgrounds.
Medication: Should you wish for the center kitchen that medication to your child while in our care, you must first fill out the Medication Authorization form completely.  All medications must be clearly marked with your child’s name on it. 
Collaboration regarding Challenging Behavior: The director will have ongoing communication with the parents to discuss challenging behavior. We will put together a strategy to correct the behavior. 
Discipline and guidance, Suspension and Expulsion: No corporal punishment or verbal abuse is allowed. We follow the guidance policy stated in the minimum standard rules guide. The child will be suspended or disenrolled if he or she is unable to adjust to the program after reasonable amount of time, ongoing physical or verbal abuse to staff or other children, ongoing uncontrollable tantrum/ angry outburst, excessive bites, non-payment or frequent late payment, inability for parents to get along with staff or other parents, if a parent demands special services that are not offered to the other children, a parent is physically/verbally abusive in person or thru social media or text, and dangerous behavior from child or parent. 
Immunization requirements: Tree Leaf Kids will not accept any child that has not been vaccinated. Each child enrolled must meet and continue to meet applicable immunization requirements specified by the Texas Department of State Health Services (DSHS). All immunizations required for the child's age must be completed by the date of admission. All Tree Leaf Kids staff will be required to take a tuberculosis test (TB) in order to provide care for the children, however unless required by the state no other vaccines are mandatory.
Hearing and Vision: The Special Senses and Communication Disorders Act, Texas Health and Safety Code, Chapter 36, requires a screening or a professional examination for possible vision and hearing problems for children of certain ages and grades. Refer to 25 TAC Chapter 37, Subchapter C, (relating to Vision and Hearing Screening), for specifics on vision and hearing screening. This information may be accessed on the Internet at: www.dshs.state.tx.us/vhs/.

Enrollment Procedures: There is an enrollment fee that is due when the application form is completed and submitted. Every child will have a file that contains complete application forms, emergency release forms, immunization records, contact information and doctor notes. Tree Leaf Kids staff will notify parents in writing of any changes to this operational policy and/or enrollment agreement. Parents will be required to sign and date any updated information. 

Procedures for providing and applying, as needed, insect repellant and sunscreen: Parents, please provide any of the above-mentioned products and instruction on how to use the products for your child if needed.
Parent visits and Participation: Parents can visit the center at any time during our hours of operation to observe their child, the childcare center’s operation, and program activities, without having to secure prior approval. If coming during nap time (1:00 p.m. to 3:30 p.m.) please be mindful that children are resting, and we do not want to disturb them. Parents are welcome to participate in Tree Leaf Kids activities, celebrations, and or parties. 
Reviewing information: Parents are entitled to see the following information. You may ask the Director to show you the most recent copy of: Minimum standards for this licensed facility, facility documentation of liability insurance that complies with Human Resources Code, Section 42.0491, department of Family Protective Services’ inspection / investigation report, fire marshal’s inspection report, Texas Department of Health’s sanitation inspection report, and gas pipe inspection report.
Abuse: Texas law requires caregivers to report suspected child abuse or neglect t the Texas Department of Family and Protective Services or law enforcement.  Call 1-800-252-5400 to make confidential reports.  Failure to report suspected abuse or neglect is a crime.  Employers are prohibited from retaliating against caregivers who make reports in good faith.
All caregivers must receive 24 clock hours of annual training / Director must receive 30 clock hours of annual training. At least one clock hour of annual training must focus on prevention, recognition, and reporting of child abuse and neglect, including: (1) factors indicating a child is at risk for abuse or neglect; (2) warning signs indicating a child may be a victim of abuse or neglect; (3) internal procedures for reporting child abuse or neglect; and (4) community organizations that have training programs available to child-care center staff members, children, and parents. Some prevention efforts are intended for everyone, such as public service announcements (PSAs) aimed at raising awareness about child maltreatment within the general population.  Others are specifically targeted for individuals and families who may be at greater risk for child abuse or neglect. Prevention requires a continuum of strategies at the individual, relationship, community, and societal levels.  Another key to success is providing prevention services that are evidence based or evidence informed.
Public awareness activities are an important part of an overall approach to addressing child abuse and neglect.  The purpose of public awareness activities is to raise community awareness of child abuse and neglect as a public issue and to provide the public with information about available resources and solutions.  Such activities have the potential to reach diverse community audiences: parents and prospective parents, children, and community members, including professionals, who are critical to the identification and reporting of abuse.
DFPS phone number is 817-989-3000, website http://www.dfps.state.tx.us/, address 227 NE Loop 820, Hurst, TX 76053.

Procedures: Staff will inform the director of any abuse, director will call the police to report any child that looks like they have been abused, mentally, physically or emotionally. The Director will document the reasons the call was made, and we WILL NOT call the parents of the child we have concerns about.

Inclement Weather Policy: Tree Leaf Kids will follow closures based on the HEB School district.

Emergency preparedness plan: Our emergency plan includes that it is our responsibility to move the children to the designated area or alternate shelter in case of emergency. My designated safe shelter is located at Euless Family Life Center 300 W Midway Dr Euless, TX 76039. We will carry the emergency kit that will include first aid kit and the emergency contact information for each child. When we arrive at our safe shelter we will account for all children in our care. We will contact parents along with local authorities and licensing. We will stay at the safe shelter until authorities say it is ok to return to Tree Leaf Kids. 

Fire: Evacuate the building and meet on the sidewalk in front. Walk to the playground that is located on the side of the building. We will conduct a head count to ensure all children and staff are safe. We will call the fire department and notify the parents.

Severe Weather: Move children into the back restroom area and remain there and listen to the radio for weather updates. We will have a fire drill monthly and a severe weather drill at least once every 3 months.

Lock Down: We will move children to the back restroom area and contact local authorities. We will keep an emergency activity bag that will contain reading books to keep kids quiet and occupied. 

Explosion, Chemical Spill: We would evacuate if the incident happened on Tree Leaf Kids premises and follow the emergency evacuation plan.
 
Breastfeeding: There will be a comfortable place with an adult sized seat in the center that will enable a mother to breastfeed her child. Parents have the right to breastfeed or provide breast milk for their child while in care. Please inform staff that you will need to breastfeed, and we will appoint you to the designated area.
Vaccine-preventable diseases: A policy for protecting the children in your care from vaccine-preventable diseases must: Specify any vaccines that you have determined an employee must have for vaccine preventable diseases based on the level of risk the employee presents to children by the employee’s routine and direct exposure to children; Require each employee to receive each specified vaccine that the employee is not exempt from having; Include procedures for verifying whether an employee has complied with your policy; Include procedures for an employee to be exempt from having a required vaccine because of: Medical conditions identified as contraindications or precautions by the Centers for Disease Control and Prevention (CDC); or Reasons of conscience, including a religious belief; Include procedures that an exempt employee must follow to protect children in your care from exposure to disease, such as the use of protective medical equipment, including gloves and masks, based on the level of risk the employee presents to children by the employee’s routine and direct exposure to children; Prohibit discrimination or retaliatory action against an exempt employee, except that required use of protective medical equipment, including gloves and masks, may not be considered retaliatory action for purposes of this section; Outline how you will maintain a written or electronic record of each employee’s compliance with or exemption from your policy; and State the disciplinary actions you may take against an employee who fails to comply with your policy.
Gang Free Zone: Under the Texas Penal Code any area within 1000 feet of a child-care center is a gang-free zone, where criminal offenses related to organized criminal activity are subject to a harsher penalty.
We will notify parents in writing of any changes to this operational policy and enrollment agreement. Parents will be required to sign and date any updated information. 
Holidays, vacation, and prices are subject to change. 


























image1.png




